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Job Description for Lead Teacher of Preschool Ministries 
Objective
The Lead Teacher of the Culpeper United Methodist Preschool will instruct children (between the ages of 3 and 5) in activities designed to promote spiritual, physical, emotional, social, and intellectual growth.  The Teacher has the responsibility of developing and maintaining a Christian based learning environment for preschool children within the life and ministry of our church.  

Required Qualifications
1. Have a genuine love for Christ and people, especially children.

2. Be a Christian and an active member in a local church body.
3. Be a Christian role model, in attitude, speech and actions towards self and others,

both within our preschool and our community.
4. Actively demonstrates a basic knowledge of child development.

5. Ability to create collaborative relationships with co-workers and families.

6. Ability to interact with new people, especially children.

7. Be in whole-hearted agreement with the preschool’s Statement of Faith, Christian philosophy of education, vision, mission and core values.  
Preferred Qualifications

1.       Bachelor’s degree in education, child development or other similar degree.

Hours and Days of Work

The Lead Teacher of CUMC Preschool shall work approximately 25 hours per week based on enrollment.  Weekly daytime hours during the operation of the Preschool will be the expected and primary work time.  
Supervision
The Teacher of CUMC Preschool will be under the day-to-day direction of the Director with overall supervision by the CUMC Preschool Board.  
Duties and Responsibilities

The following duties may be accomplished directly or through the use of staff of the Preschool working as individuals or as a corporate group.  

A.
Instruction and Curriculum Development
1. Implement the chosen developmentally appropriate preschool program for young children.
2. Work with the Director and other staff in planning spiritual, physical, emotional, social, and intellectual needs of the children in the program.

3. Provide a daily lesson plan.

4. Notify the Director in case a substitute is needed.

5. In cooperation with the Director, help plan field trips and visits to Culpeper United Methodist Preschool by community helpers and others for instructional purposes of learning.

B.
Administrative Responsibilities
1.
Provide updates and information to the Director on any issues pertinent to the operation of CUMC Preschool and meet with the Director as scheduled.

2.
Supervise the children in the program.  

3.
In cooperation with the Director, help keep pertinent records for each child.

4.
In cooperation with the Director, help plan events.

5.
Inform the Director if any supplies are needed in the program. 
6.
Have thorough knowledge of Child Protection Laws and ensure that health and safety regulations are maintained.

7.
Confer with the Director as needed.

8.  
Contribute information to the Director to put in the CHIMES, the school calendar, weekly bulletin, web page, and facebook announcements.


9.
Work closely with the Director in providing regular feedback to parents.

C.
Ensuring Safety and Well Being of Students
1.
Follow and Adhere to any and all Safety Plans required and approved by the Virginia Department of Social Services and the local Fire Marshall.


2.
Attend all required Safety Trainings deemed appropriate by the Director.

3.
Attend and participate in annual tabletop simulation exercises.  Review and actively discuss actions taken during an emergency in order to ensure your knowledge of the approved emergency plan.

4.
Actively lead and practice required drills set forth by the Virginia Department of Social 
Services and the local Fire Marshall.

5.
Immediately report any incidents of accident or injury to the Director.  Properly fill out the Student Incident Form to the best of your ability and any other pertinent forms that may be required.

6.
Actively instruct students in the importance of safety within our school. Teaching them what to do during an emergency in a non-stressful manner.
7.
Maintain an utmost vigilant and secure environment within the preschool.

D.
Staffing
1.
Attend regular staff meetings.
2.
Participate in staff training.

3.
Provide required medical and continuing education information to the Director.

4.
Provide finger prints and  information for all required criminal history background checks.

5.
Participate in evaluations by the Director specifically addressing strengths and areas for improvement.

E.
Personal and Relationship Development 
1.
Meet regularly with staff, working to facilitate the vision of the CUMC Preschool.
2.
Participate in parent education seminars when requested.

F. 
Other tasks as necessary for the successful operation of the Preschool
The duties and responsibilities may change and therefore, those outlined here are not inclusive of the full spectrum of the position.  The Culpeper United Methodist Church Preschool Board reserves the right to amend the job duties and responsibilities (after providing reasonable notification) at any time.

I have reviewed this job description and feel that it accurately reflects my duties as Preschool Lead Teacher of CUMC Preschool at this time.

Signature of Preschool Lead Teacher
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